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Introduction

The concept of Government can be looked al from the angle of function
and thus Government as an institution of the siate i concern with the
fopnulation and implementaton of policies and laws for the citizens;
- provision of social amenities a5 well as protection of lives and properties
of citizens.

Governiment 4. an institution of the state has thiree (3) orgars Or arms,
each function according to constitution (Dibie, 2008). These arms of
Government are Executive, legislauve and judiciary.

However. there are varions svsems of eovernment and their mode of
operation varies from once comnny to another. Systems of Government
meludes:

Untiary form of Government Conlederal Government
Federal system of srovernment MNongreh Government
Presidential system of Government Republican Government

Parlizmentary/ cabinet sysiem of Goverment Milstary tn Goveinnient

There 15 also another system of government which may be regaréed as
sCivil- Military Rule™. This 15 a system of eovernment whereby the
civilian administration is in side by cide with milutary administranon ot
vice-versa, In this case we have milntary presidents and service chiefs &
the federal level while state governors are civilians a1 the state level.

In every organization or institotions, there are various objeciives Sl
aside to be achieved. These objectives could be adeguately achieved when
human and material resowrces of an oreanization are properly managed.
Management of Government Document like any other library materials
involves the selection. acquisition, processig. ol oanizing. slorage.
preservation of snformation materials be it manual ot electrome/digial
format. Government documents are ave dable both i manual and
electrome format.
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Coneepl of Gavernment Documents

went docwnent is any publicution issued by goverment, it's
harity or ugencies. It should be hoted however thal the concepls of
dog wot  publication and  Government
poand can mterchongeably be
j ] gt emmnating from  governwent minisiries,
astutals. ngencies andior its suthotity. Governient publication is found
woaleiost ol llhearies more especislly in academie, special, resesrch,

i mublic libravies with few existing in school Hbraries,

cernment dogument @IS N varous formy or formul; they exist
m of hook, wudio visuals, atlases, reference sources and seriol

1 &

couniries e.g. Nigeria, stale and fecderal government owin
aress g so they are involve in the printing snd publishing of

13
.

s hire private publishers
ents coually follow the same
| Oghenebume, 2000). Regurdiess of ownership, they are
wibshed snd disiribuied: by their priniers ot their ngencies. This is the

ngait bl 1 are difficult 1o be acquired by
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Seope of Government Documents
Clovernment document fall within three (3) main areas, thew are:

(it} Legistative publication
it Judicial Publication
i Execusive publication,

s of government publications

ol these scopes. varous forn

[epistative puliications
e I I Tett] aaiel ol 5 M
are publications  Lhat e [rom legisigtive debute and

deliberation by the jegislative body wihier al national and state assemblies

us ot local government body. Avthe nolionad ossembly, two (2) different

egislutive bocy exist viz (Senute und House of Representutive]. Al stute
evel (we have the state) house of assembly members, At the local

ver level we have tie councilor umd speukers who inuse luws. In
ceneral, document emanating from legisiative deliberation include BILLS,
CREE,  CONSEITUTION,  DEBATES, PARLIAMENTARY
BATES.

D
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Judivial Publications

They are publicutions emunalitg [rom court proceedings of dupretic
Cour! proceedings, Examples include LAW REPORTS, NIGERIAN luws
o taws of the Federal Republic of Nigeria

Exeeutive publications
Publicution emanating from goverieit minsiics, ugehicies, presidency,
und research institutes ete, They include GAZETTES, DIRECTORIES,
COMMISSION  OF  INQUIRY, ANNUAL REPORTS, PRESS
RELEASES, TECHNICAL REPORTS, DEVELOPMENT PLANS cie

Characteristivs of Govermment Docaments
As carlier pointed oo, Government documents are published ol the
expense of govenuient and are issued by its authority or ngencies, some
of tlicir charncteristics are summarized below!

1. Government Jocument exists i the form of book, reference
sources, reporl, serials ob pumphiets (Adebanpe, 2006). The
refpronce sources iy the forp of Guovernments inchude direciory,
statistical soupces ete. The repuit cun b in Uie form of Annual
repult, technical reput dud report of tae copmission of inguiry. [n

terms of pamphilets, we huve Gueettes Edicts, decrees et

2 Government  document  beurs L fmprint ol govenment,

Governments ate e publisher and the place of publication would

b the nume of the town or state capital tAdebinpe, 2006),

3, ‘They are recognized and used by such agencies thul are
responsible for their publicution.

4. Govemnment document are distributed officially in the course of
government business.

L

—

Avguisition of Goveraneat Documents in Libraries and Iformution
Cuutres .

Like any ulher library cullection, governiment documents ure Usianly
ired through the folluwing methods:

(n) Dizect :.:uﬁpﬁm...h__mc:mﬁ:&c:" Libruries ke direet purchase from
government priters Jaublishers or guvernment estublishment sna payment
e direvily. D the utber Linsed Libreiptes may subserbe (Hike ardet i
advance) by filling in order furm f advance so as 1o reeeive document in

subsequent publivations.
(b Gift und donativie Libravies teguas Guverniient documents throtgi
gilt, I this case the gevernment establishment go round ibraries to supply
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Resource Shuring
Hlere, two (2} o piofe Hbraries contribate Government Publication 19 a {
snon Jibrary which serves ay the coordinating library: these resources

are frxed | _,:_._ thus shured L_:E.m the: putticipating fbraries. O the

other hand, with the adventof 1CT, Fination resources are now shoared

el ordigilization

thirough

Library Exchange

As already stated, the parlicipating libraries (A, B, C, I elc now 3
_..,c,_:._.a:_n their resources to o conpmon pool. This systeim is more Or less v
ke o tade By borter whereby librorvies exchanges resourees with one

..;.E:..n? The resovrces of library “A™ are being given 1o library "8" or- 4
e i 1y eosources

LK B

h__,_._..:.u_....: g EH

Hos. Lin e aliow 1o Joan the resdurees of

one atother depend on the agrecinent on joun petiod.

fr_xc.q_::r
Witk ._._.m v

forstialion togy (1T, libraries on globuyl
wl browsing, downloading and print the

cenent i
. ol o

i,

e rafionale behind _
i s seif saffie
lbraries ca
actworking processes el

co- operation and :n_..h..._.;._,ﬂ._,m is the [act
terins of Fésoutces ot iy Ev osal. Inthis
1 thesr resoutees through digitizataon, and
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Nutienal Library of Nigeria thul has ::w ubligatson of ucqu
m.cf." mient publication Using this miethod. This method &8 being ,_,F..,E
up by lepud deposit Juw ol 1970 i.e. Decree Numiber 29 of 1970, 1L was
st that private pubbishers should depusit three (35 copues ol thetr
talwedd pamternial o Nalwo ._”._r'_.t_._..... ul mf..w._f....p_.. Stnle Governmenl
printersipublishers are o deposit 10U copies ol their pub hed punerists w
Nutional Library off Migern, The Faderal Cloverment, ity parastal
HEEnCies § ublishirs are to depusit 25 copies of their pablished mater
sutionil Librury of INigeria, Failure to deposit-such number of publication
Nutional Library of Nigeria atiracts legal uction which inghude

and/ur publisher s mude to & feposit the copies of published muteris 10

MNation _,_ Librury of Nigeru
1t should be noted thul even within the Nutional Library of Nigena
there is u department responsible for the collection: of the published
cnaterils, 1t is culied National Bibliographic Centre, The branch Mationul
Libraries in stute  chupters/levels  are r: ey _E_,Hmcr with  the
respunsibility ol acyuirmg published  n inciod :

ductmeiits

o) Whstribution of Governmenst Publications; Some  govenunehl
ageneies are __,,E:?r in the distribution of their publications o various
libruries wilhin the jurisdiction, For example, the Resenrch Library of
CBN, Mintn eE:r: Ecm active step in the disteibution of her publicutions

i

L variols Libraries within Niger State as gut.

(1 Aciuisition wwur g

Regardless of any of the tiethods being adopted: the library or lbrary stuff
cinburks Ut Tour T puveTIIenL ulsles, speliies wnbiur ?::EL;_U w
deluasd gureliiaent pu blicativns, The librardundibrary staffgo round
goverient riesiestablishmients to eollect publications either by
...____._r.u_.p_.u__... T_.:_. ut :r.__m.:_.._u. r_r__...._.T,_..'_.l._ I

tg) Depositories

They are sgencies, libraries of snfurulion celttnes whore govermnend
publicutions we __r_”_cu_.“rn_ el _5,._._.__ c.p Koskins [brubim Library us well us
Arewa buouse ol A _:.".:F: Beilu Universily, Zuriu dre depositories of ult
publicutions _.3.,:“_,3,m rom the Northern States of zmmm:;. Nutional
Ubrary of Nigeeia Hemdguaers, Abuin is o depusitary of all government
documents that are published s Nigevia und by Nigeriun Guverniment and

its tpencies.
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in Libraries:

Problens of the Avguisition of Government Ducunm
wrs and publisiwrs,
povernment documents
hiished, hence guvernment printers do forget
therr publications to Nabonal Bibilegraplic
: « diffieult to enforce law e.p there 13 inadequate
lepal deposit Act of Ghana (Asamouh Hassan, 2000,

(i) Lack of adequate Bibliographic 1nfc renation; This is becuuse st
African government printers (Nigerian inclusive) do not have
details of their publication on sale or lack adequate bibliographic
information of published materials,

Piistribution Channels:- Bookshops, booksellers ate not informed
ob any Government document av le for sale. On the other
hund, government printers do ot liuve the zeal to publicise their

o

products (Thompson, 1974},

(iv) Inadequate fund:  Adeguate £ e peeded to procurs
govornment documents, f Asamoah Hassan, 2000}

(v) Lack of manpower ta handle the job of pubiishing and distributiod
af Government document in Government departiment.

Technlenl Services, Processing und Orgunization of Government
Documents in Librarles

After the acquisition of Jbrary materinis Usiig the methods nsted sbove,
the next step s the technicol uctivities (techmicol uctivities ore U
activilles perfonn by the iibrattan bebind-the scene of users winch inelude

QCCEssLOr ataloging and classificatiog ete).
Accessioning
Access g isthe sssigning of sert _

treir order of arnvid in libroes, A e
e o List the documents acquived on their arcived n libraty. The regsier

L Sh kad

g divided into different columns .8 Serial Number, utle, Auther’s name,
iste received price of cach bouk e (A

puiber of copies received,
JU

Classification . )
Grouping of library collection uecording Lo the subjects, [elds of study or
sirmilorities. Yarious libraries uses different classification schemes eg

Umvetsity Libruries in Migeria uses Library of Congress (LC) Special

Libraries uses Universal Decimal Classification (UDC), while Pubiic and
$chaol Libraries uses Dewey Decimal Classification scheme (BDC).

Slhadeen Taderiry vl Dgharamisinnn Soisun '@ far Pidtiapwsnaduinn M rale Dadeimaid

Cartinleging

Phis is the listing of holdings or collecton of u particulur hibrary.
Cotulogiie exists o vitious o= sheath, dichonury, cumnpulerized,
ierofilm, Author —tide, book bound calulogue el

Shelving

Gavernment documents are shelved side by side with other library
mpterials, they are also catulogue and clussify n the same munner a5 other
not-governmentsl  publications, In some libraries, 2 section  cabed
Covernment docwnent section is usually cregted and govermnment
publicutions are arranged and shelved, The arrangements of govenunent
documients are done on shelve acconding 1o the classification scheme used
i library.

Factors influencing the organization of Gevernment documents in
libraries

(w) Typeof ibrary; [n university Lbrary, Goverment ducutients ure
armunged i g sepurite scetion called Govermment document
section, while in special librury Government documents are
arruoped wlung side watd vtler niteniuls because al the siee of
library, eollection und nwmber of users, .

(b} Funds: Before sking decision of amanging  goverinent
documents in library, availability of funds should be cousidered
sipoe 1t wittants & lot of funds. To have Govermnent document
section i library sy ameunt to more expendilure e.g. more
qumber ol stalf, more money could be require o sustain the
system. in n situation where the financial position of the library i3
aul strong, the best alternutive is 1w merge Quvenunent documents
with other materials,

(el Spuees some brary usualy luce the problem ol space and in this
case suelr type of Lbrury would aol consider separating
government documents, wstead ey merge them with other
publications,

(¢ Security: Government documents are small in number amd 5o
Urere is the need 1o create a special or sepurate section for sceurity
veasons: because i they are mixed with other collections, there is
tendency fur government documents tu be stoten, mutilated andior
curelessly hundled,

Turms of Goveriment Docuenls -

Goverment  documents are publications issue at the expense of
government, its uuthority, agencies or parastatals, They ure publications
thut carry relable formstion ubowt the aclvities uf povenunent ln a
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particular country, They contain government activities ul local, state and . contains names and address of university libraries/ librarians - Wesl
federal levels and are confined witkin the three (3) arms of governnent - African countries covering Ghana, Sictra Leone, Nigeria, Senegal, Togo.
{executives, legislative end judiciary) as well as three {3) tiers of 7 2 It Jist university libraries by their ownership, names of university library
government. Governments documents exist in various furms amongst - 8 Sle
include the following: £
=y Anvual Repoct
fu)  Direclory Grovernment document exist in the form o annual geport and contains
() Annual Report =l documented information that shows the successes und failures of
{c) Technical Report grganizalion/orgunizations, mumstries, or purastatals, The sanual report

{d) Bills

fey  Speecches .
(0 Constitution

el Diggree

thy  Report of the Commission of lnquiry

{11 Development Plans

(i) Budgel

k) Gazettes

ukso spelt out the finaneial statement of an organizution such s profil and
Luss Account; Balance sheet, Exmmples of unnual report include:

. Central Bawk of Nigeria (2006) Amiual report

2. Raw Muterial Research and Developrnent Council, Asnual Repuont
(200 )

The Annual report of RMRDC 2004 55 in 100 pages willi information

i1 Stutistics ele, . in the arcas of invesument promotions, mtermationdd collaboration,

B infurniation and service gs well s administrutive matters. The [irst few

Directory . - puges containg the photograph and pames of the management und board of
Government document exist is the form of directary. This is 1 documen I RMRDC which include Director General/Chief Executive wud six ()
it contains the list of the numes of people, vrganizations together with ] directors, Director’s Genera) report wis included i the publication. The
their addresses, telephone numbers, and ins utional afliliations and of A pehievements recorded nclude 0 agricultural raw  owlerials and
course arranges alphabeticully (A - Z). Examples of dircetory inelude: taunching of councii’s journal called “journal of rew material research™
! AR Other information contained neludes report of seminrs on invesiment

. Directory of Health Estublisbments in Nigeria (2007) [ opputtinies in the down streum plastics industry. The Just fow puges

o

1

2. Directory of Nutsery Schools/Insiilutions ix Nigeria, (2008)
3, Directory of University Libraries and professional librpriuns in
West African sub-region (20021,

contains capucity building of staff through recruiiment of 907 stafl holding
various qualifications; in-house workshops as well as overseas training in
the year 2004,

Dircctory of Health Establishments in Nigerin was published in 2007
by Nationai Burcau of stalisiics o d lius 333 pages. The predminaty pages
contain information on hospitals in the geopolitical zones, Fhi directory &5

Teelhnival Repuort

Pechnical report is the fidings of reseirches Quiried out by @ e ol
experts called technical comuuttes’on o given phenvnienon. The Lndings

arranged according to six (6) geo- pojitical zones wid each geopoliticd T are ustally documented in the form of report, The research could be in the

zone i arranged by legal status and mode of ownerahip. Each page of the | arcas of agriculture, education, medicine, science and techu ~
dircctory is tubuluted into serial number, state, code, name and E.u.“:.n....;,mm, T Example of technical report is the: “Universal Busic Education
ownegship, lepal statas, Owpership status refers 1o whether huospitdls, = Programme Report (2003), Nutionw Assessiment’

maternity or dispensaty is owned by Pederal, Stule or Local Government. e This document was firsh published in 2007 by the Universal Basic

The legal status refers to whether 1t s chmue, Buspital or tmatenly. ] Sducation Commussion Abwgit [ is in 406 pages, The 2003 study wus
Obviously the entries in the directory wie urtunged alphabetical tA - Z). i curried out i Nigeria with a sumple size of two primary schoois (1 rural

Directory of University libraries und professional Lbr s Wvest aid 1 uebun i eight (8) Local Govennment Areds (3 rural aud 4 urban) i
African sub-region published in 2002 and contains 411 puges inviuding el state exeept Buyeisu und FCT wineh bud 4 LGAs (27 ruru and o)

index to sames of professional staff and university Ubracies, The direclaty : . urbut ) cach. Also sumpled were 24 pupils from each of primary classes 4,




und 1,728 leachers, The fnsw
tests on four {4) cure subjects
vy oscrehee  and  ospoin'  sbodies).
Questionnuires were used for pupils, teuchers and head teachers / sol _._E.
The gon::ﬁ_z coatains 21 chaplesy with ¥ chaplers containing the rosuits
of the study on achievement tests for pimary 4, Sand 6 in fie __.,E. core
subjects (English Language, Muathematies. Primary Science und Socisl
Sludies),

il dais

Bills
Bills wre drall proposalsipropese laws prescited betore the legislative
hody for deliber __E__ [ter the drafl u;ﬁa:__;_ ave been deliberated upon
und approved by the legislative body, they then become laws.
H.us_z__u_a of _u.:u. inctudes;
L. 2001 Appropriati
2. 2009 Appropriation il (Daily Trast April 9, 2009)

Speechey
gl document exists In the foon of speeches of ensdent
es, top govermnenl functionuries, vice-chunectors ele and are
compiled and crw ished and hence form Government Publicalion.
Example of speeches includes:
1. Convocation Speeches
2. President’s Naotionwide Brondeast
3. Governor's Speech
4. Belected speeches of CBN Governors and Notable Nigerions [958
- 20049,
Excumples

Compiled speeches of the Chiel Servant of Niger State from May, 29
December 2007: Yolume 1.

The _.._E. nent comtaing 13

topublished specehes delivered ot
snpida

mber 2007), It 15 in 250 pages wnd the
speechios tehude wmong others e Guugurul sddress on the sevasion of
his swearing-in ceremony as the Governot of Miger Stute on Tuesday 20™
May, 2007, Goodwill messuge o the inaugural of the __...._ Stute Assernbly
on 4" June, 2007 were umong the speeches of the Governor during the

period under review,

[z

different occasion by the Niger State Governor (De. Muszy By
Aliyur va:.«.nn.... Mey 28 and Deeer

Musteing Ll doal Infisvamiiion Sciemie foe fil mida Prdesaieaiggls 300

Selected specches of Central Buosk of Nigerla Governors Nuluble
Nigerinns (1959 - 2009),

Contuins 26 selected speeches of CBN Governors sid Noluble Nigerians
from 1954 o 2009 to murk the [ifty years anniversiry, These speeches
coitaing among others:-

Address by the Honowable Muuster of Finance au the Offieial
wpeing of the CBN on July 1. 1939 by Chiel Festus Sam Okotic: Ebol
/ Adiversay ol e CHN by Mr. Ula Ymcent.
Goudwill message on the vecasion ol the 20™ Au pversiry of the CON by
Geperul Olusegun Ubasugo, Managenent of Nigeria's Foreign Exchange
Resources by Alluji Andulkadiv Alimed, Exteacts from the E_...r. Budget
v cech presented 1o the Natlonal Assembly on Tuesday 2" Dec, 2008 by

esident Umura Musa Yur' Adug,

Congtitution

A sal cm. _..,“r.; privciples and Juws goveming i ol
codltry can be resurd coistitution.. Constitution ue Nigerin can be
groupedd o three £3) i parts accordmg o periogs;-

Pre-independence constitution (1922 — 1954,

,h,___n independence constitution (1964)

. Post-ndependence constitution (1963 to date),

it slale or

Lad Pt =

The pre-independence constitution is @ constitution dralted befors the
atiainenent of .::.u_n_un:gr:n et they ineluide Clilford constitution of 1932,
Richard constitution of 1946, Ibadun  All-Nigerion constitulional
conference of 1950, MePhersen constitution of 1981, London constituteon
canference of 1933 and Lyuleton constitution of 1954 (Dibie, 2005,

The independence constitution of Ec__u was drafied and designed 1w
puve way for Nigerian's independence de to lvee Nigeria from colonial
rules. It was aiso desigoed for the creation of regiuns (especially o -
westent feglon) as well as election e Nutional Assemblies degislutive n

senate and House of Representative), The post-independence constitation
was the républicun cunstitution ol 1963 buased unelection to political
pusition. The second repubacan comstitution was doafled duriog thae
poveriment of Oes Olustgan Quisagu, The Republivan constaution ul
LgYadopted 2 — party systen: of Governimenl ( Dibie, 2008),

The current constitulion shat 15 st belng use is the 1999 constitution
ot e Federal Republic of Nigeriu which wus promulgated by Decree No,
24 of 1999 I is in 13 chuplers covering Genetal provisions; cilizenship:
f ental rights; the lepislative; the exeentive; he Judicature snd

fund
Federal Capuaal Territory (FCTH Abujn und General supplementary
previswi,
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Develupment Plans

Government publicution exists in t
documients thut contun series of government plansfactions t be carried
ure covering the sovial, poitical and economic progrimines of
siveswhat, who, where, when wid bow dchions ure to

Sl

out it

Preservation of Government Docements

While i1 1y fmnortant for 1ibruries to acguire Gevenment documents, 1815
alsa crucial 1o tuke adequate care of them so us not only 1o mal
originnl shope bt also to cater for the wlormation needs ol
geners of users. The term preservation uceurding to Librarius

Glossury (1990) is “the provision of adeguate care and maintenance of
facilitics 10 ensure the safe survival of libiary stock and archives”™.
Preservation is synonymous Lo conservation, A more elaborated detinition
was given by Alegbeleye (2009) as “a wide vauely of mtervelated
uclivities designed to prolong the usabie life of books, archives;
manusetipts and stifacis”™,

=
'

Rationale Dbehind  preservation of  Govermment publications  in
Libraries:

«  Libraries are expetiencing budget cut a3 well us dectine in lbrary
budget and in some cases absent of seguisition budget as the cuse
of Sehool libraries. Therelore, the teed 1o adequately muintain the
available publications in [braries is very erucial.

+  Librories necd to preserve documents to cuter for the informuation
needs of not only the present users bul also the future generition
of users,

«  Government information sources heeds o be prescrved  for
resenrch, reference and historical purposes.

Threats to Governnent Documents in Libraries

Like any other collection in lbranies, Lhe use of Geoven biicatiun is
being wd by some threwts  otherwise kuown ugents  of
deterioration. The various threats lo government publications in libravies

mclude:

11 Human fuctor — caveless handling, theft and mutil tion of library
cotlection,

(il) Chentical factor (through wood pulp contain PoIsonuLS SUDSIEAICES
+ lipndly which efleets o puper) puper loss
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| Environmental factor sucl ds exeessive lemperature and humidity
Biseus products from idusinies el

(iv) Bislogical fuctor — 1. scuvities of rodents, insects, fungi and
bucteriul on docupents throuel leurmg f ealiig SO parls. Uhiis 1y

largely cause by food items brought o bibyrary

(w1 Enviremmental factord— excessive lemperalure and hupudity, air
pullution  (gascous  products! mostly  froms industrics  ele
deteriormtes library collection including governiwnt publications.

(vi) Nutioral disasters such as storm, flood, earthquake and fire vut
break destvey library collection including guvernment publication,
It soiie cises fite outbreak may be regarded as human factor due
1o carcless handling of electrical spplivnees in libraries {Aguuly,
2002 and (Adumad, 20023,

Virious threats or deterioration to library materials have been
highlighted by Aguulu (2002), ELIS Vol, 7 and Muhammed (2006),

Methods of Preserving Guvernment Documents in Libraries

Storuge tnd undiing
Government publicutions are arrunged on tpe shelves, stored i cubinets,

hones: while trunsferring docuinents frotl one putt ul librury to anoter
should be dune using book truck, Using free bund to transport documents
[rom oue section of the librury 1o another shouid be avoided.

Eleetronie Preservatlon/Digltizntion

The pdvent of W07 now made Libraries 1o proscive their cotlection through
clectiuiic wiethud, lTiformation i priuted fondat can tuw 1o reconded in
computer using CD. diskette, Lash drives und through digitization of
[ileriet setvives erabie librurics v ol oily acguie bt
el

Lbrary dubiectivil,
also preserve in the storuge media wd are uccessed through browsi

down loading, .

1 this era of information age, library materiuls ure being conwverted
from the printed Formal Lo electiionic Mot using digitation, Digitization
is the conversion of traditional lbrary materials (buoks and pupers) lo
electronie T usiile Colpeler, seulicrs, Jigital comerus el Digitization
does niot only minimize handling of terinls but also prolong and

preserve tele lifespa tgheku, s,




General :....t_..E
Guvernmenl puk
cepudar dusti
ot be ailow |

iealion s pan be

Ik bvacasl £ coiteelon
ik T b *
sho she libraryan ._u_.r:

b gt dieetnetl section Dy purtinlar

Heprographic method

‘This invelves photocopy. dup U pubiication so a5
ke e collection avallable 10 users tiere hy _r_._:.“....w the probiem
scarcity, vandalization of publications it libraries,

LML, T

ul

Physica! Treatment Method
This involves binding, lami
Binding could be spiral binding or §
bie applicable to pamphlets.
Muintenance of It ___.:H.:_EF_::_ Condition
A relative humidity range from 435 Lo 35% s whedtd, witiie o combilioned
environment  be Hu?.__.i_ng with  maoderate 12 ”ﬁn_.m ure - &nd relive
humidity. Any range above those ciyses & lol of dumage to publications,
Libraries should not be sited near the indusiries Lo avoid esvironmental
pollution of smelee or guseous produgts.

and mending puges of publications,
fustic binding. Plastic binding i

Sveurity Messures
This is the provision for the sufely of Ebrary colieetiult dgl sbthe e
of patural and human fuctors. The meususes o be tuken inchde:

- Mounting ol securiky tien ul We exil b entranee o librry o
maniior the movement of uséls out 1 the Lbrary or docume
section,

- Tire Oght-eguipnie
lpoations £ sections.

- Seocurity alarn cun ...:...;u .u_.. mounted 1o keaplion
wwire wienever there ure wiy of the problems n_,r:_r_f_r_.: wbowd,

bBe muunied sbosirdiegic

wouinll atd users

Accessibility to Governmuent Dovument in Library
After processing Government docunent _:ﬂn:m: \coessing, celiioging amd
Em.r..,...;_n.;_c: ‘These documents becomen useless if they are not aceessible
to users for optimum utilizaion. They ure then aleess through e

:._Em:r cards beaning the title which serve as access point. The subject
card bears subject headings of the docunient. Users call dooess governiien
document through these manuul.y.

[ this ern of 1CT, the on-ling public access eaalooue (DPAC) s

provided in some libravies. .".._ z._m..:.:_ some University un EE Ty
r.‘u_.m:ru How uscs OPAC 1o enable users uccess the neede o infurmution.

by B ¥ i# Py =

vilue/Uses of Goverment Publivations 1
As cutlier stted, Guvernment publacalicns ciliitiates e the tiree (3

Hees of govermuent wnd provide peliulle deformation an e weliviies o

arenl ducuiienly didieore mecl U piciceky wl L
formation, research legal,
pyeet the peeds ol

the: government, Lrove
ciliEens ol g countny o COULtnes hetoe serve it

Piistories] el vidues; AL I
pesearchers, students, teaclers el others e tolbawisn

1 leis-

Infurmuation valus
Government  publication  provides  curtent, gecurate  wnd - religbie
snformation on the activities of govenuuenl, The infurmiation contmfed
are not ety In printed format bul also i un elecironic fomut more so that
mformation  technology  his permeuted  wH uspects of human  hife
Information on government ack ivities can be necessed _:E_,.,m: iniermet
s alsu gocs ulung wity 1t Erowing Hie activilics ul "c_ wrl .m_.c...E_._:n:_.
Exampivs uf hu__._r.._f;_.E_y thut - serve anfirn vidue  Enclude:
development plans, snnual reports, debates and w. § ele ( Adebimpe,

2U06).

Wesueureh value
crudetily welling term puper, projects as wellus lecturers Use govet

fure: serve the neseare

publicalivus W prepure [ectune nwtes. They G
valtle Lur virtous catepory ol Library wsels,

Administrative valuy

Covernment publiculivns serva Lk aditinistrative value henee ::_J__E.,.:
rend through the ductnwents utnd koo the palives, provedurcs, Tules and
i infurmation sucl os

regulitions, gondiet s _.n sepvices et :, coll
erupluyment, retirenent /o missal e.g, Gaee

Loepad value

Cloyertnetl pabhicstivns cottlaus Jugi sl

courl procectuigs ele Liley e cotilait buwes, edibsgodegrees ehe ab u
CLlur culinny O uuiibies,

LI it b L _.r..nz:....a_

Fiseal vulue
Guverunenl docuient siows (eonilains detuil nfornumtion on fiow teney

is being muanaged or spent, sOULCEs of ineaimne mn.FE_,.c:, ete. .?_m s
nchieved :.ﬁ.:m: budget. Publications emuaiating from Bunks (Cenlo
Bank) comtain tiscal infunmation.
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Recreational value
One can pick any of the govern
for pleasare,

HH _J_.._u____,..,.,....,. Sisurg L

ic Conteel of Local, State and Feders! Government

Bibliograp
_....c__:::..,_:
i rol is 4 systematic and comprehensive list of pubiished
A_, mterials: books and non book
the rate of mﬁi:ﬁ eaplosion, Dwagi (2005) detined
contrad s a system of effective and comprehensive
recording of the sources of :".,E_"_._.E.c: i whitever form and whether or
not they are published. It 5 o weapon against Htersture explosion or
informution explosion”. Various measures arc taken against the rate at
which mlomuation soutce comes oul. These measures are teferred to as
“Bibliographic control wiechanisms™. Bibliographic contro! mechanisim
mciude compilation of bibliography, cataloping and  clussification,
midexing and abstracting, urion catalogue/union List et (Childs, 1966 )

aiir _.r._a._ .""_ b Tha

Methods of Bibliographiv Control/Biblivgraphic Control Mechunisms

Lo Compdavion of Bibliography: This s the method of compiting hist of
book and non-book materials mq_...,_.mng systemically to wmeet some
speeified requirement. Bibliography could be genersl or mrEmE. annotated
or analytical,

u. n Hion .".,___.:H_ _n:.s.ﬁ_.:c: Lisr
the ncc_..c_n,,mszm library, A library responsible for the
18 48 called union catalogue, ep ABL Zam library,
u Polytechnic Bida Jbrary. College of Education Minna Libr iy and
Federul University of Technology, Mima liby ary sending their cululogue
e Nutiomal Librury Minna, The National Library of Nigeris can be
i s s another way of achieving
_‘.._F.Emﬁu:_n eairol, Ttmust fnvelve more thon one Librury in which the
i library have the knowledge of whian other libraries has, Unlon
gue are meant for bouks only, Union r...,._ are meatt _.: ser]
ublicitions sueh as _c_.u.”_..;. migiinge and newspaper, Union list is the
s of virious libraries i w coordinating or central

i
i

librury

3. Catalogue / Cataloguing: This is another bibliograplue contral measure.
While catulogue 1 a product and cataloging is a process. Catalogie refers
e o list of librury coilection of cr? one bibrary, It is of ditferent type or
formr such as suthor-title, shealy, book bound, computerized, microlurm,

his contains the list of the catalogue of-

Abueade v Ledsrerry ool Brgforrs whe o Bigforanintion Py

catilogue wl

sbeuiss MU

IO SN V] 00 R TR

subyect, and i

Cutalogmg is o procuss which beads to the production of cat logue

4. dndexing/indexves: They are list of terms, concepts or names arranged in
systematic order showing the location, obviously the page number.
Indexing is 4 provess leading complete indexes. There pre-coord
nd post-couedinnte indexing systens,

3. Cuwrremt Awwrenesy Services: This is the H.:_r;__n,:__: of up-to-dae
information lo users i the areas of research imerest or studiest I s
dnotiet mechanisme by winch information nﬁu._czcz itk be conteolbed, It
ivulves the followings:

ti} Displaying of new nrrivals in the Hbrary;

(i) Compilution of accession list,

(1:1) Compilation of tables of cuntents,

{iv) Selective Dissemination of Lufurmsation Le providing
Buesed oiuser’s profile.

lormution

8. Classification: This s prouping of books and noi-bouks materials mto
various classes according to their similurities using classification schemes
such s Library of Coogress (L.C), Dewey Decitnal Clussilication
(D.0.C), Universal Decimal Clussification (U.D.C). Bliss classification,
culon ete depending on the fibrary

Wil ar

7o Abstrece: This is o sunmary of wilelleciuul content of @ dor
b Ly iaes wetd sdioengsl s ludes:-
Uiis contales debuiled oot uboul

Brondr ul dovueiedits, 1t s of Jilt

() Informative abstructs:
document: It lerget can be From 100 words and above.

tp Dadicutive sbstracts: comtns e genernl sturement aboul the

document, :

ik Extruet abstraet: this is meant for exiracting part of due

{iv) Computerized gbstroct: using i computer 1o abstract {5

intelivetaal content ol a dociuuent ur group of doctiients.

NB o Abstructs usully wecompany  repurts, articies, tenn or
scllinal papers ely,

B, Legal Deposin: A luw mundating publishers w deposit certain nuniber
of their published materiuls to National Library of Nigeria. Decree number
29 of 1970 states that all publishers ure required by law tu deposit vertin

wimber of their publication w Natonal Library of Nigeris, Prvate
publisher should deposit three (3) cupies of their pu I

lished material, sial




ikeer Secka

Frphe

BEChEles OF parnshitius are o depasit (U Lupies i
ient nadsires or parastatals are lo deposit 25 cupics of
wd  materals o Notiosal  Library  of ..;._t.:: ete,
g, G,

Federal ___.u:.:_ ¢
their pub
tehenchry

_"..,q:___.._.&.r.__,._ﬁ___t_"_.._.?:.". ,:_f.:.r_. lnler-Librury cooperulivn

nent between two (2) or more Librares to boost their
sueh noway that what library h._,. hus s being given Lo library
fuck such materipls ,cws.:c_:_. and Omeje, 2006), Networking
ar to the above mention ondy that the method adopts elecizunic

s 1o avcess inforoation noan r_r_.,.._.".:_..E Cuviromment.

9. SfuperLibrgr
ives lormal
collection

Bibliography of n.“c.,.E.:::..:n Doenent
Bibliography ?w o the list of books, articles, perlodicals and / or non-
By _._rrr i o systematic order sucl oy E___. yeur, period,
?,u._nﬁ e It showld be noled that a bibliogr pphy s different [rom a
catglogue. Winle bibliography s o __ﬁ of books, articles, m .Eﬁ.é:
pamphlets and sudio visual materials sreanged ina crﬂ_u..,.r c?i either ;w
suithjedt, uthor or (itle etc. 4 catalegue is & lst of holdings of a particular
Library such a4 bock or pon books e.g. maps, plobes, charts, dustrations
1z here:refers Lo books and non-books mgterials in a particular

eic. Hol
brory.

Bibliographie Control of International Qrgunizations® publicutions
1. ECOWAS
2. cAfrican Uaion

m._..":E_.._Zﬁ.:...:....

FUOMWAS
nvizes ol 18 English and Preach speaking Alvicun countics, The
speaxing couniries include Liberia, Sierrn Leune, Nigerid i
Tha French speaking member countries include Doy
o Miger, Mageitana, Togo, Senegal Burking Fasg,a
vus formed in 1973 with the sipn COWAS 1T

¢ ECOWAS publicutions i
_ e ol the PPDJ___.. Al
2. BECOWAS News Bulletin
3. Stzsustcal bulletin
5

Human rights and the Rule of Law in Namibia (2" Bdition)
60 years of Social Market Econonty et

Mawdern Ly gl Tigfo et Scevne e for Sl Profeasenads 3004
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